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Technical Information Sheet for Speakers and Event Organizers
Dear Speakers, Dear Event Organizers

Olma Messen St. Gallen uses a modern digital optical system for lossless projection of PowerPoint presentations
and other visual content. To ensure a smooth event, please observe the following points.

It is generally possible to use your own Windows laptop. However, we recommend providing your presentation on
a USB drive or online so that we can use our laptops, which are fully optimized for our technical infrastructure.

Using your own computer significantly limits the available media features. Therefore, personal hardware is
recommended only for highly specialized applications (e.g. software demonstrations). External hardware must
always be tested in advance. This increases setup time and may disrupt other speakers and the event schedule.
Olma Messen accepts no liability for external hardware and cannot guarantee its functionality.

Apple and Linux systems must always be tested in advance for proper operation and stability. We therefore also
recommend providing presentations on a USB drive so they can be displayed from our laptops.

Images/Video/Audio

Presentations are transmitted losslessly via optical connections. Our laptops support the following software and
formats:

Microsoft Office 2010 and later, Microsoft 365 applications, Adobe Acrobat Reader
Image: .gif / .jpg / .bmp

Audio: .mp3/ .wav /.wma

Video: .asf/ .avi/ .mp4 /.mov/.mpg/.mpeg/.mov /.wmv

For optimal video playback, use MP4 videos encoded with H.264 (MPEG-4 AVC) video and AAC audio. This
format is also recommended for use with PowerPoint Web App.

Presentation Software

The following presentation software is supported on our laptops:

Microsoft Office 2010 and later, Microsoft 365, Adobe Acrobat Reader

PowerPoint Presentation Guidelines

e The presentation must be created in a 16:9 aspect ratio; 4:3 and 16:10 are not recommended.

e If non-standard Windows fonts are used, the required fonts must be supplied with the presentation.

¢ Avoid using fonts that are too small (font size above 12 pt is recommended).

e Check the font size in tables to ensure readability.

e If Mentimeter or Slido is integrated, allow extra setup time. Speakers must log in using their own
account; Olma Messen does not provide accounts.

Video Import Guidelines
In general, SD and HD PAL signals with 50 Hz and 60 Hz can be supplied.

Signals

e HD-SDI (50 Hz, 16:9, 720p, 1080i and 1080p), BNC connector
e HDMI (50/60 Hz, 16:9, 720p, 1080i and 1080p), HDMI connector. DVI-D and USB-C are also possible
(adapter cable).
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Guidelines for External PCs/Laptops

PC signals can be output via HDMI (or DVI-D using an adapter cable) at 50/60 Hz. If the external device is
equipped only with USB-C or Lightning ports, an appropriate USB-C-to-HDMI or Lightning-to-HDMI adapter must
be provided by the presenter. 16:10 and other aspect ratios must always be tested in advance and are therefore
not recommended.

e HDMI: 16:9, 50/60/75 Hz, up to a maximum resolution of 1920 x 1080. 16:10 aspect ratio is not
supported. HDMI connector (female).



